
Request Form on NUsearch 
Step 1: Sign in NUsearch 

Sign in NUsearch by your University IT account. 

 

       

 

 

 

 

 

 



Step 2: Select “Purchase Request Form” 

1. Click “…” on the top of the page. 

 

2. Select “Purchase Request Form”. 

 

 

 

 

 

 

 

 

 

 

 



Step 3: Submit Purchase Request Form 

1. Fill in the purchase request form by book information, such as title, ISBN, publisher, 
etc.  

2. Fill in your School/Department information. 

3. Select “Main Library” in the Library for your subject drop-down list. 

4. Click “Request”. 

 

 

 


