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APPEAL RESPONSE FORM

This form is for Divisions to complete during the consideration of a student appeal.  The Division should complete Part A and forward to the Faculty Office.
Further information concerning the Academic Appeals Policy and Procedure is available in the Quality Manual at: http://www.nottingham.edu.cn/content.php?d=431
	Name of student: 

Student ID: 

Course: 

Session appeal refers to: 

(e.g. 2005/2006)


PART A

1. What does the Division recommend happens to the student’s appeal? 

	(  Uphold Appeal

(  Reject Appeal (Please give reasons below)

(   Unable to make a decision (Please state why and summarise what further evidence the Division requires)




2. If the Division recommends that the appeal should be upheld, please detail the arrangements for re-assessment/re-submission (or equivalent).

	Please give module codes, a recommended time scale, the name of the Division contact during this period and any other requirements. All recommendations should be made in the spirit of University regulations - for further information please consult the Faculty Office (or equivalent)




3. Division Signature

The member of staff appointed by the Division to deal with student should sign below and forward the form to the Faculty Office.  

	Signed:


	Name in full:

	Job Title:


	Date:


PART B (TO BE COMPLETED ONLY IF DIVISION UPHOLD THE APPEAL)

	Appeal to be upheld referred to Dean

	
	

	Signed by Dean
	Uphold Appeal                 Reject Appeal

	Signed:


	Date:


PART C

	I confirm that the Division recommendation(s) is made in the spirit of University regulations and agreed with the Secretary of the Assessment Committee (or equivalent).

	Signed:


	Date:

	Signed by Chair of TCC/RDC
	Uphold Appeal                 Reject Appeal

	
	Date:
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