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[bookmark: heading_0]Case Development Fund Application Guidelines & Form
This application form is exclusively available to members of the University of Nottingham Ningbo China (UNNC), the University of Nottingham UK (UNUK), and the University of Nottingham Malaysia (UNM) for funding teaching case development projects.
Submission Requirement: All completed application forms shall be submitted to NGCC’s official email address: NGCC@nottingham.edu.cn.
[bookmark: heading_1]Important Provisions
[bookmark: heading_2]1. Eligibility Criteria for Applicants
To apply for the NGCC Case Development Fund for a case project, the applicant shall meet ALL the following requirements:
a. Be a current member of UNNC, UNUK, or UNM;
b. Serve as the first author of the case project;
c. Either the first or second author must possess prior experience in teaching case development, which must be verified by publications in recognised case libraries (see Appendix 1 at the end of this form). A detailed publication history shall be provided in the designated section below.
[bookmark: heading_3]2. Budget Regulations
Upon approval of the application, NGCC will issue a budget code for reimbursement purposes. The NGCC Case Development Fund must adhere to the following rules:
a. Fund coverage is limited to transportation, accommodation, and meal expenses incurred during case development interviews, and must comply with the university’s travel policy;
b. Only the first trip to a single destination is eligible for support (e.g. if multiple trips to the same city are required, NGCC will cover only the first round-trip);
c. Funding caps by project type:
· Domestic case projects (all interviews conducted within mainland China): Maximum funding of 10,000 CNY;
· [bookmark: _GoBack]International case projects (interviews involving locations outside mainland China): Maximum funding of 20,000 CNY;
d. Applicants must submit a clear budget and travel plan in this form and follow the approved plan. If additional funding is required, a detailed explanation of the reasons must be provided. NGCC will review on a case-by-case basis and decide accordingly.
[bookmark: heading_4]3. Interview Protocols
Case projects supported by the NGCC Case Development Fund must comply with the following interview requirements:
a. A signed and stamped Company Cooperation Agreement must be obtained prior to conducting any interviews;
b. At least one member of the case team affiliated with UNNC, UNUK, or UNM must be present onsite during all interviews;
c. All interview-related documents must be archived and retained exclusively by the fund applicant.
[bookmark: heading_5]4. Project Timeline
Applicants shall adhere to the following timeline regulations:
a. Each case project shall be completed, written, and submitted to the proposed case library within one year from the date of approval of the Case Development Fund application;
b. Extensions may be requested. Applicants shall submit a detailed explanation and extension plan (including key milestones and revised estimated completion date) before the original deadline. NGCC will evaluate the necessity of extending the funding period based on factors such as the reason for the delay, project progress, supporting documentation, and other elements affecting the likelihood of case completion. Decisions will be made on a case-by-case basis;
c. The funding amount for the case project is fixed upon approval of the application, and no additional follow-up funding will be provided during the extension period.
[bookmark: heading_6]5. Progress Reporting
NGCC will conduct regular reviews of case writing and publication progress. Applicants are required to submit a progress report to the NGCC Case Writing Coordinator every six months.
[bookmark: heading_7]6. External Co-Authors
NGCC welcomes external co-authors to participate in case projects. All external co-authors must sign an acknowledgement, acknowledging that NGCC and the applicant hold exclusive ownership rights to the case project and all related materials during its development.
[bookmark: heading_8]7. Final Interpretation Right
NGCC reserves the final right to interpret all the above provisions.


	SECTION A: GENERAL INFORMATION ABOUT APPLICANT

	Applicant
	
	Campus & Department
	

	Research Department
 (Please list the departments for all team members)
	
	Case subject area
	

	Email
	
	Company to visit
	

	Start Date
	
	Estimated Completion Date
	

	Budget Amount (RMB)
	

	SECTION B: TEAM DETAILS

	Does either the first or second author have teaching case publishing experience?
	Yes ☐    No ☐
	Does the case involve external co-authors?
	   Yes ☐    No ☐

	If yes, please provide the information of the external co-author
	(Please provide the name, title, affiliation, email, and phone)
	NGCC Case Project External Co-Author Acknowledgement Signature Obtaining
	Yes ☐    No ☐

	Full Co-Authors List
(If you have co-authors, please provide every co-author’s name, faculty, department, and email.)

	

	Summary of Previous Teaching Case Publication Records

	
(Provide details here)












	SECTION C: CASE DEVELOPMENT DETAILS

	Proposed Case Title
	

	Interview Authorisation from the company
(Company Cooperation Agreement) 

	   Yes ☐    No ☐
	Proposed case library for publication
	

	Expected Date of case submission and publication
	

	Proposed Timeline for the Case Development
	(Outline the milestones for interviews, data collecting, writing, and submission)









	COMMENTS FROM THE NGCC COORDINATOR

	

	[bookmark: OLE_LINK2]Name
	Signature
	Date

	
	
	

	COMMENTS FROM THE DIRECTOR OF NGCC

	

	Name
	Signature
	Date
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	PROJECT BUDGET

	Total budget amount
	

	Budget breakdown
	Amount (RMB)
	Duration
	Expenditure with itemized explanation
	Note

	(e.g., Transportation)
	
	
	(Describe the purpose and specifics of spending)
	

	(e.g., Accommodation)
	
	
	(Provide details such as hotel stay for interviews)
	

	(Other Expenses)
	
	
	(Explain any other costs, like meals, materials)
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Appendix 1:      
Accepted Case Libraries
I. High-Impact Case Libraries
   This includes the premier case libraries used globally:
1. Harvard Business School (HBS) Case Collection - Harvard Business School
2. Ivey Publishing -Ivey Business School, Western University, Canada
3. CElBS Case Center - China Europe International Business School (CElBS)/ChinaCases.Org - CElBS Global Platform of China Cases

  II.   General Case Library
   This includes well-regarded case libraries commonly used by business schools worldwide:
1. The Case Centre (formerly European Case Clearing House, ECCH) - widely used by European business schools
2. Darden Business Publishing - Darden School of Business, University of Virginia
3. Stanford Graduate School of Business Case Collection - Stanford University
4. MIT Sloan Learning Edge - MIT Sloan School of Management
5. Thunderbird Case Series - Thunderbird School of Global Management
6. lMD Case Collection - lMD Business School, Switzerland
7. INSEAD Case Publishing - INSEAD Business School
8. Asian Case Research Centre (ACRC) - University of Hong Kong
9. SAGE Business case - Member of AACSB International 
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